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Assistant Accountant Level 3 - End-point Assessment 

What is End-point Assessment? 

End-point assessment (EPA) is the process for assessing the apprenticeship standards in England.  Apprentices need to pass their EPA 
to successfully complete their apprenticeship. 

Assessment Gateway 
The decision on whether or not the Apprentice is ready for end-point assessment will be made by the employer, the Apprentice and 
supported as required by the Training Provider. 

An Apprentice will be put forward for end-point assessment when it is felt that they have achieved the required experience in the 
workplace to put them in the best possible position to achieve success. This can include: 

 Passing any suggested exams, they may be required to take as part of their on-programme assessment 

 Completion of training logs which demonstrates they have met the knowledge, skills and behaviours detailed in the standard 

 Evidence from performance appraisals 

 Feedback from progress reviews completed by the Training Provider 

 

End-point Assessment 

What 

 The combination of both forms of end-point assessment are designed to test the knowledge, skills and behaviours detailed in the 

standard, to the extent that the Independent Assessment Organisation is satisfied that the apprentice is competent in their job 

role. The synoptic test will test the knowledge and skills and the portfolio and reflective statement will showcase the knowledge, 

skills and behaviours. 

 The competencies defined in the standard have been broken down into learning outcomes. These will be used by the IAO to 

assess competence using the assessment methods above.  

 

How -Synoptic Test 

 Apprentices will sit a test under controlled conditions which will synoptically test the knowledge and skills stated in the standard. 

They will be given information about a fictitious organisation and will then be presented with a variety of tasks relating to this 

information. The tasks are a mixture of calculations and written assessments. Questions will be allocated from a bank which will 

have undergone thorough testing and verification to ensure consistency in terms of difficulty and to make sure that the areas 

tested are given equal weighting no matter which case study the Apprentice sits. 

 The assessment will take place at an approved exam centre and will be under controlled conditions, this will ensure that employers 

of all sizes will have the ability to put forward Apprentices. The assessment will be taken on a computer and will last up to 3 hours 

 The question banks will be developed by the end point assessment organisations using trained professionals, who are current 

practitioners/trainers etc., and have regular CPD with their professional body. 

 The assessment organisation will develop, deliver, monitor and maintain a repository of questions that form part of the suite of 

assessment tools. They will ensure that there is a bank of questions that enable a number of variations that are randomly complied 

into an assessment at the time the apprentice is scheduled for their assessment. 

 Synoptic assessments are available to be sat in six one-week ‘windows’ during any 12-month period. In the (typically) six week 

period between windows, the performance of the assessment is analysed, including the marks achieved for each Task and the time 

taken by students on each Task. ‘Outliers’ (tasks that are consistently returning very high or very low marks) are examined more 

closely to see if there is any ‘fault’ in the question, or if it is possible to identify areas where tuition is weak. 

 The assessment organisation will review the bank of questions and commission new questions annually either to replace or to add 

to the existing bank. 



Further Information 
For more information regarding this end-point assessment, please visit: 

https://www.instituteforapprenticeships.org/media/1177/assistant_accountant.pdf 
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Assistant Accountant Level 4 - End-point Assessment 

How -Portfolio & Reflective Discussion 

 The portfolio should be compiled so it reflects the full range of knowledge, skills and behaviours detailed in the standard. This 

ideally will be evidence collated from the workplace such as, but not limited to, emails, letters, reports, presentations, appraisal 

information and witness testimonies. 

 Wherever possible, we would encourage evidence provided to demonstrate the achievement of more than one knowledge and/or 

skill and/or behaviour. 

 The reflective discussion will be conducted by the IAO, optionally accompanied by the employer. 

 ·he IAO is solely responsible for assessment of these 2 forms of evidence from which they will make their judgement of pass, fail or 

distinction. 

 

IAO requirements for conducting Reflective Discussion: 

 The discussion should take place under exam conditions, which will be defined by the IAO (anticipated to take place at the 

employer’s premises to make it cost effective, but alternative venue should be used if this does not afford a suitable environment). 

 A minimum of 60 minutes of reflective discussion is required. 

 The IAO will specify the format/methodology for recording together with other requirements to satisfy their quality assurance 

responsibilities. 

 The IAO will conduct and attend the reflective discussion session. This may be physical attendance or remotely through SKYPE or 

equivalent means, again at the discretion of the IOA. 

 

Who 

 The end point assessment will be carried out by the Approved Independent Assessment Organisation. 

 We would expect the Assessment Organisation to be able to provide a synoptic test that would be sufficiently robust to test 

detailed Accounting knowledge and skill areas. 

The independent assessors should hold an Accounting qualification at L3 or higher and should have proven occupational competence. 
 

 

End-point - Final Judgement 

 The final judgement will be made by an independent assessment organisation which will be selected from the SFA’s Register of 

Apprenticeship Assessment Organisations. 

https://www.instituteforapprenticeships.org/media/1177/assistant_accountant.pdf

